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Community Action of Southeast Iowa – Head Start/Early Head Start

Parent/Guardian Sign-in/Sign-out Sheet

All persons picking up or dropping off children are required to sign in the appropriate area and document the time.

Child’s Name                                                                                                                                                                                                 

Parent/Guardian Name                                                                                                                                                                                 
Lead Teacher’s Name                                                                                                                                                                                   
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Signature of person bringing in child Arrival 
Time

Estimated 
Departure 

Time

Person picking up child Actual 
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Signature of person picking up child
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T
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F
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M
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Date
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